JOB DESCRIPTION

	JOB TITLE:
	Lead Energy Auditor
	POST REF:  LEA22

	DEPARTMENT:
	Bradford Community Energy
	

	Responsible to:
	BCE Directors 
	37 hours a week 100%

	
	
	£34,500 per annum plus 6.6% matched pension contribution


	JOB PURPOSE

To lead the Community Energy Service team in the provision of energy advice and low carbon energy retro-fit services for not-for private profit owners and operators of community buildings, across Bradford District, principally through conducting Environmental Performance Certificate reviews.
PRINCIPAL RESPONSIBILITIES 
· Lead the Community Energy Service team.

· Collect information required by the Simplified Building Energy Model software to produce Environmental performance Certificates.

· Collaborate with the Directors to identify and prepare for follow on opportunities 
· Provide line management function to the small team.
· Contribute to community organisations “race to zero” plan development.
· Identify renewable energy generation opportunities.
· Follow changes and developments to regulatory framework and associated funding.

· Provide Energy Efficiency advice.

· Provide Energy Improvement retro-fit advice. 

· Provide renewable energy Generation advice. 

· Monitor programme outcomes and target fulfilment.

· Support the administration of the programme.
· Compile a database of locally trusted fitters and builders including the types of work completed and customers satisfaction and their trade details.

· Assist in preparation of marketing materials.

· Support outreach events including giving short presentations about the work and its benefits.

· Identify appropriate finance models to facilitate groups in implementing their carbon reduction plans.

· Ensure the project compiles a database of community organisation buildings including unique building identifiers suitable for GIS mapping.

· To line manage and supervise the Audit team including administrator  and conducting one to ones and performance appraisals.
· To monitor and record activity of the service including user feedback. To report upon, analysis and seek to improve  performance.

· To manage the expenditure of the service.
· To ensure equality of access to the service for all.

· To build partnership with local groups and neighbouring similar services.

· Represent Bradford Community Energy and work to supporting forums. 
· To contribute to the positive promotion of the Bradford Community Energy’s services.
· To implement Bradford Trident’s employment and associated policies and procedures.
· Attend meetings and supervisions.
· Attend and participate in appropriate training or other learning activities as required. 
· Be committed to safeguarding of all and willing to promote welfare at all times.

· Promote a professional manner at all times.

Employees should not refuse to undertake any roles but any role not identified on this list should be noted and brought to the employees’ appraisal. Broad requirements have been used and it will be up to the member of staff involved to fulfil the general aims by whatever methods seem to be necessary.

This role requires an enhanced and acceptable DBS check.




PERSON SPECIFICATION

	
	Essential
	Desirable
	How identified

	Qualifications
	English and Maths GCE level 2 or equivalent.
	Graduate degree level or equivalent qualification in a relevant discipline 
City and Guilds Non-Domestic Energy Assessment level 4
	Application form
Interview

	Experience and Knowledge
	An understanding of the design and construction of both modern and traditional buildings, or a willingness to learn about this.
An understanding of sustainable energy, fuel poverty and climate change, or a willingness to learn about this
Ability and knowledge to plan and manage  case work loads. 
Experience of good customer focused service provision.
Experience of leading a team.
Experience of devising and developing new projects. 


	Experience of working in the energy sector. 
Experience of surveying homes or giving advice to householders on energy saving and energy retrofitting in their own home.

Experience of giving energy advice to householders.

Experience of wider fundraising approaches, e.g. crowdsourcing, social impact investment, major donors, public sector procurement.

Experience of working in, or with, community and or voluntary groups. 
Knowledge of renewable energy and energy efficiency technologies and systems.

Knowledge of current technical, commercial and regulatory developments in the UK energy system which are underpinning its transition to a smarter, near zero carbon system.
	Application form
Interview

	
	Essential
	Desirable
	How identified

	Skills
	The ability to lead and coordinate the work of others.

Excellent written and editing skills, with the ability to produce clear, concise and stimulating text.
Excellent verbal and presentational skills, with the ability to talk to a broad range of people in an appropriate manner.

Self-motivation with a flexible attitude and a proven ability to manage own time, including priority-setting, multi-tasking and problem-solving.

Good organisational and time management skills, including experience of working to deadlines.

Proactive team player with the ability to motivate and support colleagues and partners to contribute their ideas, skills and time to new project development.

Good administrative skills, with a strong attention to detail and commitment to quality.

Competence with MS Office programmes – in particular Outlook, Word, Excel, PowerPoint and Access
Must be prepared to undertake all necessary training.
	
	Interview
Application form

	Personnel qualities


	Able to demonstrate commitment to equality of opportunity.
Willing and able to work flexibly including some evening and weekend hours.
Physically able to navigate a variety of buildings including cellars and loft spaces.
	
	Interview Application form

	Equality and Diversity
	Must have knowledge about equality and diversity and its practical implementation. 
	
	Interview
Application form


